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Please Complete and Return This Form to Our Office  
 

Dear Resident,  
 
We need your cooperation regarding a number of matters.  
 
First of all we would like to update our records as to your mailing addresses. Please enter below 
how you like items mailed to you. If you are a tenant, please forward this letter to the owner.  
 
Name of owner/Unit #            
 
Mailing Address of owner            
 
City/State/Zip of owner            
 
Next please complete the following information –  
 
Telephone numbers –  
 

Land line (if applicable) connected to fire alarm                   
 

Other contact numbers (cell #’s)                                         
 

E-mail address:             
(If you do not have an email address please provide one of a family Member who can receive 
communications for you) 
 
Emergency Contact (someone with the key who can take care of emergencies if you are away): 
 

Name         Phone Number      
 
And finally, please answer the following question –  
 
Are you an owner occupant? Yes ___ or No ___ (check one)  
 
If you checked “Yes”, please date and sign below and mail this page to our office.  
 
If you checked “No”, please complete the next page, date and sign below and mail both 
pages to our office.  
 
 
Completed by - ______________________ Date - ______________  
 

 
Thank you,  
Board of Directors 
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Address of rented unit - _____________________________________________  
 
 
The Residents Guide requires that you provide the Erie Village HOA office with certain 
information if your unit is being rented. You can find a current copy of the Residents 
Guide on our web site www.ErieVillageHOA.com under General Information.  
It is important that we know who occupies a residence.  
 
 
Name of Tenant -             
 
Tenant Info. Phone     E-mail         
  

 
Lease From ______________ To_______________  
 

 
License Information of tenant vehicle(s) –  
 
 
Make_______ Model______________ License #______________ Reg. State______  
 
Make_______ Model _____________ License #______________ Reg. State ______ 
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